GO Reserve - How To Add / Create ANew  scribe™
Reservation?

This guide walks you through how to create a new reservation. By following these
steps, you'll be able to add a reservation to an existing experience.

This is also available as a video. Click the link below to watch:

scribehow.com/embed-preview/How To Add Create ...

1 From your GO URL, click on the ticket icon to access GO Reserve.
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2 Click on the Reservations tab, then select “Add Reservation.”
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Search by event, customer name, email, or reservation code...
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3 Click on the “Search...” field to find the experience you'd like to add the
reservation to.
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4  Select the experience, then click “Next: Enter Reservation Details.”
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5 Click on the calendar icon to view the available dates.
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6 Select the date and time for the reservation, then click “Close & Continue.”
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Click on “Ticket"” to add a ticket to this reservation.
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8  Click on "+ Add a Ticket” to select the ticket type, then click “Close & Continue.”
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9  Click on “Questions” to complete any required fields for the reservation.
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10 Enter the required information, then click “Finish: Add Reservation.”
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11 You can also add a reservation from the Calendar tab. Click on “+ Add
Reservation”, then follow steps 3-10.
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